
 
  

Job title Videographer   

Reports to President/CEO or Vice President 

 
Job Purpose 
 

The Videographer will support Gibbons Business Solutions, LLC., by understanding customer needs and 
providing support for video work and editing to meet or exceed customer requirements. 
The Videographer will be able to understand the client needs and be able to think outside the box to 
creatively produce a finished product.  The ability to plan, film and edit video content is required.   
 
Duties and Responsibilities 

 

 Create videos on staged set or on location. 

 Ensure that equipment for a shoot is present and in good working condition. 

 Plan the shoot with the creative team and /or client. 

 Write scripts and work with customer to ensure mutual understanding of project. 

 Edit footage in post-production. 

 Direct others so that the needed footage required is obtained.   

 Create titles for specific shots. 

 Produce, edit, and customize video content for customer platforms including websites, LinkedIn, 
Twitter, Instagram, and Facebook. 
 

Qualifications 
 

 Minimum of 2 years of videographer hands-on experience. 

 Bachelor’s Degree in English, Creative Writing or Journalism preferred. 

 Advanced computer skills; Experience with MS Products. 

 Thorough knowledge of social media marketing and platforms (Facebook, Twitter, YouTube, 
LinkedIn, etc.). 

 Proficiency with Adobe editing software such as Premiere, After Effects, and Photoshop. 

 Possess excellent interpersonal skills. 

 Proficiency with HD & 4K camera equipment. 

 Strong attention to detail and ability to manage confidential information.  

 Strong written and verbal communication skills. 

 Creative thinking and writing skills. 

 Ability to work independently and as part of a team. 

 Ability to multi-task and work with a high degree of accuracy. 
 

Working conditions (if applicable) 

 

 Changing Environment – must be able to commute to shoot sites. 



 
  

 May be subject to elements due to climate changes for outdoor video. 

 Sitting in front of computer for extended periods of time. 

 Multi-tasking – many daily interruptions 

 Ability to protect confidential information and the integrity of the company. 

 Travel may be required. 
 
Physical requirements (if applicable) 
 

 This job requires sitting for long periods of time in front of a computer. 

 This job requires ability to perform long days for collecting required footage. 

 Be able to load, unload and set up camera/video equipment. 
 

Direct reports 
 

 This position may direct others involved in the making of videos. 
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